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SLO Extension Guidance 



SLO Extension Guidance 

1) Is the downed well an oil well that includes state production?
• a. If no, then is the well a gas well that includes state production?
• b. If yes, then fill out shut in gas royalty SLO form and pay shut-in royalty to SLO*

• *Prior to submitting Shut-In Gas Royalty form, contact SLO as SLO may have 
an alternative solution.

2) If it’s an oil well with state production, identify State Lease and State 
CA covering the spacing unit for the downed well.

3) Why is well down?



SLO Extension Guidance 

4) If for mechanical reasons, then notice letter MUST be sent to SLO 
within first 30 days of cessation of production to invoke the rework provision in a 
state lease or CA
• -Rework MUST begin by the 60th day of cessation.
• -Pay $500 administrative fee for invoking the rework provision per nonproducing lease 

and per CA
• -Use form of SLO notice letter provided by NMOGA / SLO Oil and Gas Manual.
• -Must send operational updates for CAs every 30 days to ogmdcoms@nmslo.gov. For 

Leases, send operational reports to Denise Gallegos’ and Meghan Bransford’s email 
addresses. dagallegos@nmslo.gov; mbransford@nmslo.gov 

• -Must not have more than 19 days of cessation of operations to return well to 
production



SLO Extension Guidance 

5) If well is down for reasons outside of operator control or an offset frac, then 
must send letter to SLO by the 30th down day requesting 120-day extension of 
lease and/or CA if well will be down 60 or more days.

• Must send CA operational updates to SLO every 30 days to ogmdcoms@nmslo.gov, Lease 
updates to Denise Gallegos and Meghan Bransford.

• If production is not resumed within 120 days, then must submit an additional extension 
request to SLO for another 120 days prior to 120th extension day.

• Pay $500 administrative fee for extension per nonproducing lease and per CA 

www.nmstatelands.org/divisions/oil-gas-and-minerals/oil-and-gas-forms

http://www.nmstatelands.org/divisions/oil-gas-and-minerals/oil-and-gas-forms


SLO Extension Guidance 



Extending a Lease
P.15 Extension Request 



Extending a Lease
P.14 Extension Request



Extending a Lease
Special Extension Request – Lease 



Extending a Lease
Special Extension Request – CA 



Extending a Lease
Special Extension Request for a Lease & CA



Extending a Lease
P.9 Reworking a Com Extension Request



New Mexico State Land Office 

Updates to Oil and Gas Manual 
Disclaimer: Portions of this Manual may become out-of-date at any time.  While the State Land Office makes attempts to maintain a current 
version of this reference Manual for the public, the State Land Office reserves the right to amend and modify any and all procedures set forth 
herein. 

Finally, nothing herein is meant to limit the rights of the State Land Office.  The State Land Office advises lessees and persons referencing this 
Manual that the State Land Office reserves all rights it has with persons under any contractual documents with persons, and this Manual, in no 
way, supersedes or supplements those contracts.



Lease Section

SR and SG Prefixes and new language 
added to sample contracts. 

Lease Extension Template guidance 
added. 

New Map pursuant to new 
legislation.



Bonding Section

LOC Template added. 

Bonding and Surety 
requirements updated. 

Megabond Revised.

SLO no longer accepts riders or 
amendments to bonds. If any 
changes are made, a new 
replacement bond must be 
submitted. 



CA Section

CA Checklist and forms updated. 

Subsurface Agreement Guidance 
added. 

CA Extension Templates added. 

Pre-approval process made clear. 
This includes enlarged spacing, 
U-turn wells, etc..



Unit Commingling Section

Commingle guidelines added.

Unit Transfer language added.

Unit POD and Extension guidance revised.

UA Section reference table for production allocation updated

FAQ Updated

POD requirements for gun barrel diagrams in modern 
horizontal units updated. 



New Mexico State Land Office 

Oil and Gas Assignments



Record Title Assignment Steps 
Companies close transaction and fill out Record Title Assignment forms. 

Entities wanting to obtain record title must: 
• Register with NM Secretary of State 
• Request a SLO OGRID (for those without one) 
• Secure appropriate bonding. 

Complete Record Title Assignment of Oil and Gas form in triplicate (3 originals) 
• Each Section must be fully and accurately completed. 

Include $100 filing fee. (Check fee schedule for current fees)
• If forms are submitted 100 days or more from the assignor’s execution date, an 

additional filing fee of $150 will be required for a total of $250. 
• Fees are non-refundable. 

Any changes made to the form, whether whited out or crossed out, must be 
initialed. 



Record Title Assignment Steps Cont.. 
SLO is happy to review assignments via email before the originals are sent to ensure 
everything is correct. Email Veronica Gonzales at vgonzales@nmslo.gov

Lease Assignment Cover Sheet ( 1 per lease – not needed in triplicate) 
• Portion for both Assignor and Assignee must be completed, initialed, and signed
• Each section should be fully and accurately completed. 
• OCD’s website along with SLO’s Wells to Leases Report, are great resources in order 

to complete this coversheet. 

When completing land description section: 
• Do not use unit letters or additional wording. 
• Use Qtr/Qtr breakdown only. (Lots OK) 

For notarized signatures, ensure notary’s expiration date matches notary stamp. 

If an Attorney-in-Fact is signing on behalf of lessee:
• POA must be included and attached to each assignment form. 
• POA’s must be included with each assignment packet submitted, even if previously 

submitted for a prior assignment. 



Record Title Assignment Steps Cont.. 
If a large number of assignments will be submitted, please submit in batches of ten 
as to not overwhelm processing. 

Assignments must be clean with no existing environmental or compliance issues. 

Once assignment forms and fees are received, the review process begins. 
• Process time will vary
• No set timeframe 

Review process includes: 
• Ensuring forms and cover sheet are completely and accurately filled out. 
• Royalty Division review. 
• Environmental review. 
• If issues are identified, Denise and Veronica will reach out. Discrepancies  or any 

other issues will need to be resolved before assignment is approved. 

Approval of assignment does not guarantee the lease is in good standing. 



Record Title Assignment Steps Cont.. 
Filing documentation with the county DOES NOT transfer record title at the state 
level 

Record Title is not approved until the CPL signs the documents. 

Blanket Assignments – may cause delays if any issue is found 



New Mexico State Land Office 

Miscellaneous Instruments 

(MI’s)  



Miscellaneous Instrument Form 

Name Changes 

Mergers

Probate Documents



Name Changes and Mergers

Name changes and mergers need to be filed with the NM Secretary of State 

Once a name change or merger is completed, it is best to file documentation with 
NMSOS ASAP to ensure:

• Complete paper trail 
• Signatures from appropriate parties. 

Each name change / merger is considered a separate MI filing.
• Example: An entity may have changed its name multiple times before it’s current 

appearance. 

Bonding in new name will need to be provided prior to approval. 



Additional notes on miscellaneous instruments 

Probate documents need to be filed as MI’s for all deceased individuals. These 
include: 

• Certified Death Certificates 
• Wills
• Probates
• Letters Testamentary
• Trusts 
• Etc.. 

MI’s need to filed before assignments will be approved. This ensures the 
Correct/Authorized parties are signing over record title. 

If current lessee of record is deceased or under a defunct entity, it is extremely 
important to clean up record title in order to avoid compliance issues or lease 
cancellations. 

Operating rights, interests or percentages are recorded with the County, not 
NMSLO.



Quiet Titles 

These take months to complete, monthly updates should be sent. 

Copy of filing should be sent to Allison for review, before filing with the court. 

The final order should be emailed to Allison for approval before filing with the 
court. 



New Mexico State Land Office 

SR & SG Contracts



New Lease Contracts SR Prefix 



New Lease Contracts SR Prefix 



New Lease Contracts: SR Prefix 



New Lease Contracts SR Prefix 



New Lease Contracts SG Prefix 



New Lease Contracts SG Prefix 



New Lease Contracts SG Prefix 



New Lease Contracts SG Prefix 



New Mexico State Land Office 

Lease Sale Updates



Nominations

The earlier a nomination is submitted, the easier it is to get the nomination on 
the next lease sale. 

When submitting a nomination, please submit nominations broken down in tracts 
no larger than 320 contiguous acres.

Any additional information submitted with the nomination (e.g. where the 
intended surface location will be) is helpful.

To find out which tracts are available, use the Oil and Gas Interactive Map
through the SLO website: https://www.nmstatelands.org/maps-gis/interactive-
maps/

SLO is currently focusing on the restricted area in the SE.

http://mapservice.nmstatelands.org/OilGasMinerals/
https://www.nmstatelands.org/maps-gis/interactive-maps/


Lease Sale process following winning bid

Winning bidder on a tract will need to submit Lessee Information Sheet ASAP, 
12:00pm MST at the latest, day of lease sale. 

• Lack of this documentation delays lease sale processing. 
• Wiring payment deadline is 5:00pm MST. 

SLO OGRID must be obtained 
• Please reach out to Veronica Gonzales if OGRID is need. 

Bonding must secured before contacts are released. 



New Mexico State Land Office 

Compliance



Annual Rental Payments



Annual Rental Payments / Billing

Invoices are generated 30 days before rent is due. 

Payments sent too early may be returned. 30 days in advance is fine. 

When submitting payments please provide accurate documentation to ensure 
payment is applied and refunds can be made appropriately.
Please include: 

• Include lease number with associated assignment number. 
• Submit EXACT rental amount.
• Please provide contact information including: 

• Current mailing address. 
• Phone number 

Billing information can be found on the SLO lease portal:
https://secure.slo.state.nm.us/Applications/SLOConnect

Overpayments or duplicate payments will be returned.

Please cash any refund checks received. Reach out with any questions!

https://secure.slo.state.nm.us/Applications/SLOConnect


Bonding Compliance
LOC FORM



Bonding Compliance
Bonds should be in the exact name of the lessee of record 

More than one entity or person is not allowed on bonds. 

Riders or amendments to bonds are no longer accepted. If changes are made, a 
new replacement bond must be submitted. 

Bonding should be in place before acquiring leases. 

Surface Damage bonds only cover oil and gas leases. 
• ROW, CRD, SWD and OCD all have their own bonding requirements. 

Submit original bond forms to our office for processing. 

SLO is happy to review bond forms prior to submission over email. 



New Mexico State Land Office 

Environmental Reviews



When does OGM do Environmental Reviews?

60

LEASE ASSIGNMENTS

TRACTS FOR LEASE SALE 

LEASES THAT ARE 
TERMINATED / EXPIRED

AS REQUESTED BY LEGAL 

UNIT ASSIGNMENTS

ROYALTY REFUND

BONDING PROGRAM

PAYING QUANTITIES

OTHER REVIEWS

TRESPASS

UNIT TRANSFERS OR TERMINATIONS



Steps for Review

61

Research area of interest to see 
location, estate status, and wells/other 
infrastructure on the lease. 

1

Use OCD spills page to look for spills on 
the land covered by the lease.

Look at each individual well and S-T-R 
on OCD site to see if there are open 
spills or compliance issues and well 
status.

Note: Spill noted prior to 2018 may have been 
remediated but still appear as open, due to OCD’s 
system. 

Use Google Earth and all available 
satellite imagery from the past several 
years to look for spills on both wells, 
flowlines, tank batteries, or anywhere 
within relevant boundaries.. 

Will also look for:

• Equipment or other trash left behind at plugged 
wells or on lease.

• Well pads and access roads that have not been 
remediated. 

• Open pits that need to be filled and remediated.
• Any other issues that might be visible from 

satellite imagery.

Request a Field Visit if needed. 

2

3

4

5

6



https://wwwapps.emnrd.nm.gov/OCD/OCDPermitting/Data/Incidents/Incidents.aspx

62

OCD Spill Search for Lease Area

https://wwwapps.emnrd.nm.gov/OCD/OCDPermitting/Data/Incidents/Incidents.aspx

https://wwwapps.emnrd.nm.gov/OCD/OCDPermitting/Data/Incidents/Incidents.aspx


OCD Well Page for Compliance Issues

63



Slide Title 

64

Wells to Leases Report 
Wells Related to Leases Report - ONGARD

http://web.slo.state.nm.us/Applications/OSCReporting/StartReport.aspx?ReportId=

HOW TO FIND THIS REPORT? 



Slide Title 

65



Slide Title 
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Satellite Imagery Review

300 ft. 
2020

500 ft. 

• Full estate

• Possible staining first 
seen in 2019 and in 
2020

• No reported spills or 
incidents with NMOCD

Possible Tank Battery Spill



Satellite Imagery Review

• Full estate

• SLO found a 2015 spill release 
with OCD. Could be related to 
this spill seen in satellite 
imagery.

• Significant release in 2014, not 
reported, appears additional 
release from tank berms in 
2017, scarring from initial 
release still seen

320 ft



Slide Title 
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Satellite Imagery Review

TANK BATTERY SPILLS



Slide Title 
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Satellite Imagery Review

FLOW LINE SPILLS



Slide Title 
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Satellite Imagery Review

20222017

EXAMPLE OF WELL PAD NEEDING REMEDIATION, OLD EQUIPMENT AND PITS



Slide Title 
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Helpful Links

New Mexico State Land Office
www.nmstatelands.org

Leasing Royalty management agency for State Trust Lands

New Mexico State Land Office Oil and Gas Manual 
https://www.nmstatelands.org/divisions/oil-gas-and-minerals/oil-and-gas/notices/

2025 Oil and Gas Manual 

New Mexico State Land Office Lease Portal

https://secure.slo.state.nm.us/Applications/SLOConnect

Information Look up for various instruments

New Mexico Oil Conservation Division
http://emnrd.state.nm.us/ocd/

ONGARD database for open acres and a wealth of other state data.

http://www.nmstatelands.org/
https://www.nmstatelands.org/divisions/oil-gas-and-minerals/oil-and-gas/notices/
https://secure.slo.state.nm.us/Applications/SLOConnect
http://emnrd.state.nm.us/ocd/
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