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Record Title Assignment Form 

Maximum of 2 Record Title Owners

Each Assignment goes through a 
review process 

Lease Assignment Coversheet

Transfer is not approved until signed 
by CPL 



Lease Assignment Coversheet Examples- Bad Example



Lease Assignment Coversheet Examples- Bad Example



Lease Assignment Coversheet Examples- Bad Example



Lease Assignment Coversheet Examples- Good Example 



Lease Assignment Coversheet Examples- Good Example 



Lease Assignment Coversheet Examples- Good Example 



Record Title Assignment Examples- Bad Example



Record Title Assignment Examples- Good Example



Record Title Assignment Examples- Good Example



Miscellaneous Instrument Form 

Name Changes 

Mergers

Probate Documents



Complicated MI Example



Complicated MI Example



Requirements for Oil and Gas Leases

Royalty Reporting 

Drilling to Extend Lease

Re-working a Well 

Cessation of Production 

Cancellation for Default 

Production 

Annual Rentals 

Appropriate Bonding 

Minimum Lease Requirements



Extending a Lease
P.15 Extension Request 



Extending a Lease

P.14 Extension Request



Extending a Lease
Special Extension Request for a Com 



Extending a Lease
Special Extension Request for a Lease & Com for a nearby Frac



Extending a Lease



Extending a Lease



Extending a Lease
P.9 Reworking a Com Extension Request



Annual Rental Payments

Invoices are generated 
and mailed out 30 days 
before rental payment 
due date.



Bonding Compliance

Cash Bond, Assignment of Cash 
Collateral Bond, or a Surety Bond 

A bond must be in place for each, 
separate entity or individual listed as 
record title owner 

If a lessee is not bonded and in a unit, 
the unit operator must obtain an 
assignment of the lease in order to keep 
the lease in the unit and not disrupt the 
unit, if the lessee doesn’t post a bond. 
The Land Office does NOT allow a unit 
operator to post a bond. 



When does OGM do Environmental Reviews?
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LEASE ASSIGNMENTS

TRACTS FOR LEASE SALE 

LEASES THAT ARE 
TERMINATED / EXPIRED

AS REQUESTED BY LEGAL 

UNIT ASSIGNMENTS

ROYALTY REFUND

BONDING PROGRAM

PAYING QUANTITIES

OTHER REVIEWS

TRESPASS

UNIT TRANSFERS OR TERMINATIONS



Steps for Review
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Look at lease in GIS to see location, 
estate status, and wells/other 
infrastructure on the lease. 

1

Use OCD spills page to look for spills on 
the land covered by the lease.

Look at each individual well on OCD site 
to see if there are open spills or 
compliance issues and well status.

Spill noted prior to 2018 may have been 
remediated but still appear, due to OCD’s system. 

Use Google Earth to look at satellite 
imagery from the past several years to 
look for spills on both wells, flowlines, 
and tank batteries.  Review imagery in 
GIS since this can be more recent. 

Look at other imagery to see if there is 
high-enough resolution to see spills.

Will also look for:

• Equipment or other trash left behind at plugged 
wells or on lease.

• Well pads and access roads that have not been 
remediated. 

• Open pits that need to be filled and remediated.
• Any other issues that might be visible from 

Google Earth.

Request a Field Visit if needed. 

2

3

4

5

6

7
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OCD Spill Search for Lease Area



OCD Well Page for Compliance Issues
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Satellite Imagery Review

300 ft. 
2020

500 ft. 

• Full estate

• Possible staining first 
seen in 2019 and in 
2020

• No reported spills or 
incidents with NMOCD

Possible Tank Battery Spill



Satellite Imagery Review

• Full estate

• SLO found a 2015 spill release 
with OCD.

• Significant release in 2014, not 
reported, appears additional 
release from tank berms in 
2017, scarring from initial 
release still seen



Satellite Imagery Review

• Full estate

• Significant release in 2014, 
not reported, appears 
additional release from tank 
berms in 2017, scarring from 
initial release still seen

320 ft



Slide Title 
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Satellite Imagery Review

TANK BATTERY SPILLS



Slide Title 

34

Satellite Imagery Review

FLOW LINE SPILLS



Slide Title 
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Satellite Imagery Review

20222017

EXAMPLE OF WELL PAD REMEDIATED, OLD EQUIPMENT AND PITS



Slide Title 
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Helpful Links

New Mexico State Land Office

www.nmstatelands.org
Leasing Royalty management agency for State Trust Lands

New Mexico State Land Office Oil and Gas Manual 
https://www.nmstatelands.org/divisions/oil-gas-and-minerals/oil-and-gas/notices/

2023 Oil and Gas Manual 

New Mexico State Land Office Lease Portal

https://secure.slo.state.nm.us/Applications/SLOConnect

Information Look up for various instruments

New Mexico Oil Conservation Division

http://emnrd.state.nm.us/ocd/
ONGARD database for open acres and a wealth of other state data.

http://www.nmstatelands.org/
https://www.nmstatelands.org/divisions/oil-gas-and-minerals/oil-and-gas/notices/
https://secure.slo.state.nm.us/Applications/SLOConnect
http://emnrd.state.nm.us/ocd/

