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Disclaimer

This presentation is guidance and not binding on the
NM State Land Office (NMSLO). It does not provide
legal advice and should not be construed as stating
NMSLO’s legal interpretation or position. Any reliance
on this presentation does not limit the NMSLO in its
compliance activities or in the appealable decisions and
orders it may issue.
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Royalty Management Division

• Dilia Borunda
Revenue Manager

• (505) 827-5738
• dborunda@slo.state.nm.us

• Kenda Montoya
Audit Manager

• (505) 827-5718
• kmontoya@slo.state.nm.us

• Casandra Cano
Deputy Director

• (505) 827-5701
• ccano@slo.state.nm.us

• Jeri Birge
Compliance Manager

• (505) 827-6634
• jbirge@slo.state.nm.us

Estevan Baca
Director

(505) 827-1218
ebaca@slo.state.nm.us

mailto:earmijo@slo.state.nm.us
mailto:earmijo@slo.state.nm.us
mailto:rjmartinez@slo.state.nm.us
mailto:mmiera@slo.state.nm.us
mailto:dborunda@slo.state.nm.us
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Agenda

• Overview – Compliance Bureau

• Royalty Detail Research for:
• Suspense

• Prior Period Adjustments (PPAs)

• Computational Notices

• Web Applications



Overview
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Compliance Bureau Staff

• Marlana Berg
Royalty Compliance Auditor II

• (505) 827-3650
• mberg@slo.state.nm.us

• Marina Romero
Royalty Compliance Auditor I

• (505) 827-5796 
• mmedina@slo.state.nm.us

• Jimmy Rodriguez                                         
Royalty Compliance Auditor III

• (505) 827-5776
• jrodriguez@slo.state.nm.us

• Angel Lujan
Royalty Compliance Auditor I

• (505) 827-5884
• alujan@slo.state.nm.us

Jeri Birge
Compliance Manager

(505) 827-6634
jbirge@slo.state.nm.us

mailto:earmijo@slo.state.nm.us
mailto:mmedina@slo.state.nm.us
mailto:jrodriguez@slo.state.nm.us
mailto:alujan@slo.state.nm.us
mailto:dborunda@slo.state.nm.us


Compliance Bureau Functions

The Compliance Bureau is responsible for
resolving company account reviews, collecting
outstanding billings over 90 days old,
addressing refund requests and bankruptcy,
and administering the advance payment
program.

The Compliance Bureau is also responsible
for PUN issuance and suspense accounts.
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Suspense

• What is suspense?

• Monthly Suspense Notification 
• Why did a line suspend?  

• How to clear suspense.

• How to look at the reporting history.

• Prior Period Adjustments (PPAs)

• PUN Inquiry website.
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What is Suspense?
Suspense occurs when the detail line contains an invalid PUN, lease, or other critical error. The royalty
associated with the line cannot be distributed to the appropriate beneficiary until the issue causing the line to
suspend has been resolved.

The most common errors that result in suspended lines are:

*Invalid PUN *Invalid Sales Period

*Invalid Lease *Invalid Product Code

*Invalid PUN/Lease Combination *Invalid Transaction Code

On or before the 5th business day of the month, remitters with suspense balances are emailed a spreadsheet
identifying all suspended detail lines. Once a remitter has been notified, it is their responsibility to correct
those lines as soon as possible.

Communication with the Compliance Team is crucial in clearing suspense account balances.



Suspense 
Notification

Suspense must be cleared by the end of the
current business month or you must
communicate your plan of action to us
within 3 business days of receipt of the
suspense notice.

As a reminder, Compliance Bureau Staff is
available to assist remitters in resolving their
suspense account balances.
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OGRID OGRID Name
Track 
Num

Return 
IDN

Report 
Mth/Yr

Sales 
Mth/Yr

PG 
Nbr

LN 
Nbr Pun

Lease 
Prfx

Lease 
Seq

PROD 
CDE

Susp. Royalty 
Amount Error Message

196570 131305 Feb-24 Dec-23 62 2 1550214 L0 6702 7 1167 PUN/LEASE combination does not exist

191513 127485 Mar-23 Jan-23 20 4 9945538 E0 5229 2 63010 PUN/LEASE combination does not exist

173331 113127 Mar-19 Sep-18 5 7 2544579 E0 1924 7 2756 PUN/LEASE combination does not exist

196634 131339 Apr-24 Jan-23 909 1 1367078 E0 5229 1 13 PUN/LEASE combination does not exist

197637 132125 May-24 Feb-23 136 5 1380045 V0 6803 3 2762
Vol/Grs Procds/dedns should ALL be +ve 

or -ve

196634 131339 Apr-24 May-23 1270 3 1222312 E0 5894 2 2243
PUN/LEASE combination not valid for 

Sales mth/yr

Examples of  suspended detail lines and the error message indicating why the line suspended

190496 126671 Jan-23 Nov-22 16 12 1380556 VC 699 1 18848
PUN/LEASE combination not valid for 

Sales mth/yr
196079 130930 Jan-24 Nov-22 32 6 1380556 VC 699 3 1966 PUN/LEASE combination does not exist
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Royalty Suspense
Compliance Team Staff will assist remitters with clearing their suspended detail lines by:

• Researching the PUN and Lease based on property information provided by the
remitter.

• Providing information/instruction on filing amended returns to correct errors and
clear the line(s) from suspense. This method MUST be used for suspended detail
lines that have computation, product code, or transaction code errors.

**Amended returns to clear suspended detail lines must be submitted in a 
separate report from any other amended reporting or new sales period 

reporting** 

• Remitters may use the Royalty Online Filing application to clear suspended detail
lines that have only a PUN/lease error and no other error.
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Web Suspense

Once you have logged into Unified Online Filing:

• Click “Select OGRID” from the left-hand
menu;

• Enter OGRID# in the “CHOOSE OGRID”
box;

• Select “Royalty Suspense” from the list of
activities;

• Click “Go” to display the “Welcome” screen;
• Select “Suspense Lines” from the left side of

the Welcome screen; and
• The list of suspended detail lines for your

account will be displayed.
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Web Suspense
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Web Suspense
Suspended detail lines will be reflected, as seen below, and you will want to look
for the appropriate return ID, page and line then click on the red box to be
directed to a screen where corrections can be made.



This screen displays the detail for the
line that suspended. Enter the correct
PUN or lease information, click
“Save” and the line will be removed
from suspense.

***This application can ONLY be
used on detail lines that have a
PUN/Lease error and NO other
error.
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Reporting History

Once you have logged into Unified Online Filing:

• Click “Select OGRID” from the left-hand
menu;

• Enter OGRID# in the “CHOOSE OGRID”
box;

• Select “Royalty Reported Detail History” from
the list of activities;

• Click “Go” to display the “Welcome” screen;
• Select “Detail History” from the left side of

the Welcome screen; and
• The list of suspended detail lines for your

account will be displayed.
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Reporting History



Enter your desired search parameters,
click “Search”.

Leaving all fields blank will provide a
complete history of all reporting since
2002.
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Reporting History



This is how the information will appear after clicking on 
the search button.
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Reporting History



The is the information as it is presented in Excel
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OGRID: 14744
Start Period: All
End Period: All
Pun: 1549433
Lease Prefix: All
Lease Sequence Number: All
Product Code: All
Generated On: 7/2/2024 11:01:54 AM

OGRID RET_IDN PG LN REPORT_MSALES_PERPUN LEASE PROD_CDEVOL_BBLS_NGLGALN BTUGAS ARMIND TRNS_CDEGROSS_PRDEDN_TRNDEDN_MK DEDN_PROROYALTY_ DESC REJ_IND
14744 132508 70 7 Jun-24 Jan-23 1549433 E0-5229 1 -730 0 0 Y 51 -55473 0 0 0 -6934 CSV R
14744 132508 70 8 Jun-24 Jan-23 1549433 E0-5229 1 391 0 0 Y 51 29727 0 0 0 3716 CSV R
14744 132508 71 4 Jun-24 Jan-23 1549433 E0-5229 4 -501 0 0 Y 51 -1719 0 0 0 -215 CSV R
14744 132508 71 5 Jun-24 Jan-23 1549433 E0-5229 4 271 0 0 Y 51 924 0 0 0 116 CSV R
14744 127442 57 5 Mar-23 Jan-23 1549433 E0-5229 1 730 0 0 Y 51 55473 0 0 0 6934 CSV C
14744 127442 57 6 Mar-23 Jan-23 1549433 E0-5229 4 501 0 0 Y 51 1903 0 0 0 238 CSV C
14744 127775 20 9 Apr-23 Jan-23 1549433 E0-5229 4 -501 0 0 Y 51 -1903 0 0 0 -238 CSV C
14744 127775 20 10 Apr-23 Jan-23 1549433 E0-5229 4 501 0 0 Y 51 1719 0 0 0 215 CSV C
14744 131977 33 6 Apr-24 Jan-24 1549433 E0-5229 4 -18463 0 0 Y 51 -87431 0 0 0 -10929 CSV C
14744 131977 33 7 Apr-24 Jan-24 1549433 E0-5229 4 18463 0 0 Y 51 87752 0 0 0 10969 CSV C
14744 132510 24 1 Jun-24 Jan-24 1549433 E0-5229 1 -4294 0 0 Y 51 -311953 0 0 0 -38994 CSV R
14744 132510 24 2 Jun-24 Jan-24 1549433 E0-5229 1 2301 0 0 Y 51 167171 0 0 0 20896 CSV R

Reporting History



Prior Period Adjustments (PPAs)
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When making adjustments to prior periods already reported, research
must be done to ensure that the detail lines being backed out are an exact
match to the original reporting and that the rebooked lines are reported
correctly.
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Submitting an amended return to clear suspense

A remitter may submit an amended return with a reversing entry for the suspended
detail line and re-enter the line with the correct information. The amended return
must be submitted separately from the remitter’s current monthly return.

The detail line must be reversed EXACTLY as it was originally submitted or the 
reversing line will be rejected by the ONGARD/RAPS system. 
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Backout/Rebook examples

PUN LEASE SEQ MTH YR PRD TRN
ARM 
IND

OIL 
VOL

GAS 
VOL

NGL 
(GAL)

BTU 
(GAS)

GRS 
PROCD TRNSP MKT PROC

ROY 
PAID

ROY 
COMPUTED

1233521 E1 170 7 2023 2 51 Y 11 0 0 0 762 0 0 0 51 95 original book
1233521 E1 170 7 2023 2 51 Y -11 0 0 0 -762 0 0 0 -95 -95 bad backout
1233521 E1 170 7 2023 2 51 Y 6 0 0 0 411 0 0 0 51 51 rebook with correct gross proceeds reflected

1548132 99 9999 1 2024 1 51 Y 12656 0 0 0 922464 3799 0 0 122010 122010 original book
1548132 99 9999 1 2024 1 51 Y -12656 0 0 0 -922464 -3799 0 0 -122010 -122010 good backout
1398263 VB 489 1 2024 1 51 Y 1582 0 0 0 115308 475 0 0 21531 21531 rebook to assigned PUN and correct leases
1398263 X0 647 1 2024 1 51 Y 6328 0 0 0 461232 1900 0 0 57417 57417 rebook to assigned PUN and correct leases
1398263 X0 647 1 2024 1 51 Y 1582 0 0 0 115308 475 0 0 14354 14354 rebook to assigned PUN and correct leases
1398263 X0 694 1 2024 1 51 Y 3164 0 0 0 230616 949 0 0 28708 28708 rebook to assigned PUN and correct leases

1373387 V0 8169 11 2022 1 51 Y 794 0 0 0 61369 0 0 0 10134 10228 original book-paid to incorrect lease and incorrect royalty rate
1373387 V0 8169 11 2022 1 51 Y -794 0 0 0 -61369 0 0 0 -10134 -10228 good backout
1373387 V0 4094 11 2022 1 51 Y 794 0 0 0 61369 0 0 0 10228 10228 rebook to correct lease and paid at correct royalty rate



If you have a well that has generated revenue and are ready to begin paying royalties
but do not yet have an assigned PUN, please do the following:

1. Contact the Compliance Department to obtain the assigned lease is so that
royalties may be paid at the correct royalty rate percentage, and

2. Report the royalty by using the last 7 digits of the API number

• No reporting to dummy leases ie: 99-9999
• Suspense cannot be cleared if the reporting is not being allocated to the correct lease.

• When a PUN is assigned, that should be the ONLY thing that needs to be corrected.

29

Requirements when reporting without a PUN



The NMSLO also has a web application to assist royalty
remitters with inquiries related to PUNs, Leases, Lease
Allocations, Well Completions, etc. for royalty return filing.
This application DOES NOT require the user to have an
electronic filing user ID and password.

30

http://web.slo.state.nm.us/Applications/RoyaltyPunInquiry/

http://web.slo.state.nm.us/Applications/RoyaltyPunInquiry/


31

How to Access PUN Inquiry
The PUN Inquiry website has been added to multiple locations within Online Filing

Before Logging In

While Logging In

After Logging In
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PUN Details Information
Search by PUN: Enter a seven-digit PUN
to display PUN data including PUN type,
OGRID name (Operator), Property Name,
Effective Date, and PUN Status (Active or
De-active).

Search by OGRID: Enter the OGRID
number and select the Active or De-active
Option to display all PUNs associated with
the OGRID.
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PUN Lease Information
Enter the PUN to display all leases and lease royalty rates associated with that PUN, or enter
the lease and the screen will display all PUNs associated with the selected lease.



34

PUN Well Completion Information
Search by PUN: Enter the seven-digit PUN and the screen will display information for all well
completions attached to the PUN including the API Number, Pool Identification Number, dates
for which the well completion was attached to the PUN and the well completion well numbers.

Search by API: Enter the API County Code, API Well IDN and Pool IDN.
If you just search by county code, the screen will display all well completions with that county.
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API Pool Inquiry
Enter the API County Code, API Well IDN and Pool IDN and the screen will display well and pool
information for the API as well as the assigned PUN, Effective Date, and Termination Date. If you search
only by county code, the screen will display all well completions with that county.
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PUN History Inquiry
Enter a seven-digit PUN and the screen will display PUN data including PUN type, OGRID name 
(Operator), Property Name, Effective Date, and PUN Status (Active or De-active).
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OGRID PUN Inquiry
Enter your OGRID and the screen will display data for all PUNs where the OGRID is the master 
operator, including PUN, Effective Date, End Date, and Property ID/Name.
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Well Completion to PUN/OGRID Inquiry
This option allows the user to get PUN Well Completion information by entering the PUN or OGRID number. 
Search by PUN: Enter a seven-digit PUN and the screen will display API, Well #, PUN Effective Date and PUN Term 
Date as well as the Property Name, COM/Unit Name, Pool, Pool ID, Master Operator and OGRID.

Search by OGRID: Enter the OGRID # and the screen will display PUN, API, Well #, S/T/R, Well Type, Status, Prop
ID, Property Name, Pool, PUN Type and Land Type.
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Computational Notices
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Notices 

The NMSLO generates and issues oil and gas royalty notices monthly.

• Notices can be issued for computational assessments/credits, interest
assessments, remittance assessments/credits, rejected lines, and suspended
detail lines.

• Assessments, rejected lines, and suspended detail lines should be addressed
within 30 days of receipt of the notice.

• Credits may be used at the remitter’s discretion and as applicable.



Computational Assessments and 
Computational Credits

Assessments issued by the NMSLO include:
• Remittance Assessment;

• Interest Assessments; and

• Computational Assessment

There is no statute 
of  limitations on 
Assessments owed.

There are three types of royalty credits:

• Remittance Credit;

• Computational Credit; and

• Lease Credit

42



A Computational Assessment is issued for underpaid royalty based on 
ONGARD/RAPS’s calculation of  an individual detail line submitted by the remitter.

A Computational Credit is issued for overpaid royalty based on ONGARD/RAPS’s 
calculation of  an individual detail line submitted by the remitter.

Computational errors occur due to incorrect:

• Gross Proceeds;
• Deductions;
• Transaction Codes;
• Lease royalty rate; and/or
• Mathematical errors

Computational assessments or credits must be cleared through an amended return by reversing the line
EXACTLY as originally reported and then reporting the line correctly. Amendments submitted to clear
computational notices must be submitted separately from other amended reporting or new sales period
reporting.
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Computational Assessment 

PUN LEASE SEQ MTH YR PRD TRN
ARM 
IND

OIL 
VOLUME

GAS 
VOLUME

NGL 
(GALLON)

BTU 
(GAS)

GRS 
PROCD TRNSP MKT PROC

ROY 
PAID

ROY 
COMPUTED diff

ROY rate 
pd

1020421 V0 1697 10 2018 1 51 Y 122 0 0 0 9656 0 0 0 1207 1609 402 0.125
1020421 V0 1697 10 2018 7 51 Y 0 3 112 0 72 2 0 6 8 11 3 0.125

1215 1620 405

 EXAMPLE 1: Computational Assessment generated for underpaid royalty  based on the calculation of individual detail lines at an incorrect rate

PUN LEASE SEQ MTH YR PRD TRN
ARM 
IND

OIL 
VOLUME

GAS 
VOLUME

NGL 
(GALLON)

BTU 
(GAS)

GRS 
PROCD TRNSP MKT PROC

ROY 
PAID

ROY 
COMPUTED diff

ROY rate 
pd

1020421 V0 1697 10 2018 1 51 Y 122 0 0 0 9656 0 0 0 1609 1609 0 0.16667
1020421 V0 1697 10 2018 7 51 Y 0 3 112 0 72 2 0 6 11 11 0 0.16667

1620 1620 0

 EXAMPLE 2: Computational Assessment would not be generated as the royalty was calculated and paid at the correct rate
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Computational Credit 

PUN LEASE SEQ MTH YR PRD TRN
ARM 
IND

OIL 
VOLUME

GAS 
VOLUME

NGL 
(GALLON)

BTU 
(GAS)

GRS 
PROCD TRNSP MKT PROC

ROY 
PAID

ROY 
COMPUTED Diff ROY rate pd

1324875 E0 9055 8 2020 1 51 Y 102 0 0 0 3334 0 0 0 417 417 0 0.125

No Computational Credit generated 

PUN LEASE SEQ MTH YR PRD TRN
ARM 
IND

OIL 
VOLUME

GAS 
VOLUME

NGL 
(GALLON)

BTU 
(GAS)

GRS 
PROCD TRNSP MKT PROC

ROY 
PAID

ROY 
COMPUTED Diff ROY rate pd

1324875 E0 9055 8 2020 1 51 Y 102 0 0 0 3334 0 0 0 451 417 -34 0.135

$34 Computational Credit generated for over paid royalty based on the calculation of an individual detail line
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CSV Rate Tool

2023 CSV Template is available on our website!
https://www.nmstatelands.org/divisions/oil-gas-and-minerals/royalty-management-forms/

https://www.nmstatelands.org/divisions/oil-gas-and-minerals/royalty-management-forms/
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Computational Process

A report is available on the Royalty Online Filing website that provides the user with the 
detail lines attached to a computational notice.
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Computational Process

Select the Invoice Type, Enter the Invoice Number and click Search. The generated 
report will provide the detail lines associated with the invoice.

If  you file using the CSV, use the link provided to generate an amended return file.

123456
123456

1234567
1234567
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Computational Process

The generated CSV file ensures that the backout lines are exactly as previously reported 
to avoid issues with your credit lines. 

The user would need to update the appropriate values in the rebook lines to correct the 
computational error, update the header for the dates, transmit control number, sender 
ID, and royalty amounts as needed, format for filing and submit.



Web Applications
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Royalty Outstanding Billing Statement

This application allows the royalty filer to search for outstanding notices that have been issued by
the NMSLO. A user ID and password is required for electronic filing.

• Log into the Online Filing application and Click “Select
OGRID”;

• Select the appropriate OGRID from the drop down list;
• Select “Royalty Outstanding Billing Statement” from the list of

activities;
• Click “Go” to be directed to the welcome screen;
• Select “Outstanding Billing” from the left side of the welcome

screen; and
• The list of notices and outstanding balances for your account will

be displayed in summary form. For details on the individual
notices, click the “detail” button next to each notice balance.
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Royalty Outstanding Billing Statement
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Royalty Outstanding Billing Statement
An example of the display at the summary level is pictured below. Please be
sure to reach out to your Revenue Analyst, or the Compliance Bureau, with
any questions to help validate these notices.



54

Royalty Outstanding Billing Statement
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Royalty Outstanding Billing Statement
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Questions?
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Contact Us

As a part of our continued effort towards on-going
improvements; should you have any suggestions regarding
information covered in this presentation, please do not hesitate to
contact any member of our staff

We look forward to hearing from you!



Closing
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Compliance Bureau
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THANK YOU!
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