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Disclaimer

This presentation is guidance and not binding on the
NM State Land Office (NMSLO). It does not provide
legal advice and should not be construed as stating
NMSLO’s legal interpretation or position. Any reliance
on this presentation does not limit the NMSLO in its
compliance activities or in the appealable decisions and
orders it may issue.
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Royalty Management Division

• Dilia Borunda
Revenue Manager

• (505) 827-5738
• dborunda@slo.state.nm.us

• *VACANT*
Audit Manager

• royaltyaudit@slo.state.nm.us

• Casandra Cano
Deputy Director

• (505) 827-5701
• ccano@slo.state.nm.us

• Jeri Birge
Compliance Manager

• (505) 827-6634
• jbirge@slo.state.nm.us

Estevan Baca
Director

(505) 827-1218
ebaca@slo.state.nm.us

mailto:earmijo@slo.state.nm.us
mailto:royaltyaudit@slo.state.nm.us
mailto:rjmartinez@slo.state.nm.us
mailto:mmiera@slo.state.nm.us
mailto:dborunda@slo.state.nm.us


Compliance Bureau

NM STATE LAND OFFICE

Industry Training 2023



5

Agenda

• Overview – Compliance Bureau Functions

• Well Naming Conventions

• PUNs

• State Net Interest (SNI)

• Suspense

• Account Reviews

• Collections

• Advance Royalty Deposit

• Refunds



Overview

NM STATE LAND OFFICE
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Compliance Bureau Staff

• Angel Lujan
Compliance Analyst

• (505) 827-5884
• alujan@slo.state.nm.us

• Marina Medina
Compliance Analyst

• (505) 827-5796 
• mmedina@slo.state.nm.us

• Jimmy Rodriguez                                         
Compliance Analyst

• (505) 827-5776
• jrodriguez@slo.state.nm.us

• Marlana Berg
PUN Analyst

• (505) 827-3650
• mberg@slo.state.nm.us

Jeri Birge
Royalty Compliance Manager

(505) 827-6634
jbirge@slo.state.nm.us

mailto:earmijo@slo.state.nm.us
mailto:mmedina@slo.state.nm.us
mailto:jrodriguez@slo.state.nm.us
mailto:mmiera@slo.state.nm.us
mailto:dborunda@slo.state.nm.us
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Compliance Bureau Functions

The Compliance Bureau is responsible for the resolution of company
account reviews, the collection of outstanding billings, addresses refund
requests, bankruptcy, and administers the advanced payment program.
The Compliance Bureau is also responsible for PUN issuance and
suspense accounts.



OCD Well Naming Convention

NM STATE LAND OFFICE



OCD Well Naming Convention 

(notice sent out by EMNRD February 2023)

Identifies OCD Well Naming Guidelines:

• General naming requirements

• Naming requirements for Coms and Units

• Numbering requirements

10

Well Naming Convention

https://www.emnrd.nm.gov/ocd/wp-content/uploads/sites/6/Updated-Well-Naming-Final-2-23-23.pdf


• Well must have “Com” in name
• Well must have “State” in name if  spacing unit is 

comprised of  State or State/Fee lands
• Well must have “Fed” or “Federal” in name if  there is 

Federal land in spacing unit (do not use “State” in name)

ALL WELLS TO BE COVERED BY A SINGLE AGREEMENT 
SHOULD HAVE THE SAME NAME/PROPERTY ID.

COMS WILL NOT BE APPROVED IF WELLS ARE NOT 
NAMED THE SAME.

If  your wells aren’t currently following these rules, please 
submit sundry notices to the OCD and have them changed 
accordingly.

11

NMSLO Naming Requirements for State Com Wells



Production Unit Number (PUN)

NM STATE LAND OFFICE
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PUNs

• PUN Assignments – when can PUNs be assigned?

• Deactive PUNs

• Comm Terminations

• State Net Interest (SNI)
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PUN Assignments

A Production Unit Number (PUN) is a seven-digit number,
which is systematically generated and is based on the master
operator, property name identification and pool. A PUN,
plus its attached lease and suffix numbers, are used to
report Oil and Gas royalties and is used by the Royalty
Management Division in the validation and accountability
process of all royalty reporting due to the state.
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PUN Issuance

PUN assignments begin with the operator’s Request for Transport (OCD’s form C-104) for
a particular well completion (API Number + Pool).

• The NMSLO is then notified of the approved C-104 and an Event is created for
approval.

New well completions can be assigned to an existing PUN with the same identifying
characteristics; or be assigned a new PUN if the identifying characteristics are not the same.

• Master operator
• Property Name and/or Property ID
• Pool
• Spacing Unit
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PUN Issuance

API Well # 30-025-50505, Pool 7820, Property ID 333219
API Well # 30-025-50504, Pool 7820, Property ID 333219 The Pools are the same and the property ID's are the 

same therefore 1 PUN can be issued

Example 1

API Well # 30-025-50505, Pool 7820, Property ID 333220

Example 2
API Well # 30-025-50504, Pool 7820, Property ID 333219 The Pools are the same but the property ID's are 

different therefore 2 PUNs must be issued
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PUN Issuance

Com and Unit agreements are approved with OGM
• Compliance is notified of the approved agreement and a PUN is assigned based on

the identifying characteristics.

PUNs can be re-assigned, a new PUN can be issued, or an existing PUN can be updated
based on changes to the identifying characteristics.

• Change in Master Operator
• Change in Property Name
• A well completion’s change from an undesignated pool to a designated pool
• Establishment of Unitization or Communitization



Notices are generated when a PUN Event is accepted in ONGARD. The most common PUN Events are:

• New Well Completion (New PUN)

• Change in OGRID (CHGE OGRID)

• Change in Property (C104 CHGE PROP)

• Change in Well Spacing (CHGE WS-SPC)

• Well Completion Plugged and Abandoned (WC P&A)

• Communitization Termination (COMM TERMN)

• Communitization Reinstatement (COMM REIN)

• Unit Termination (UNIT TERM)
18

PUN Notices
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PUN Notices



If you have a well that has generated revenue and are ready to begin paying
royalties but do not yet have an assigned PUN, please do the following:
1. Contact the Compliance Department to determine what the assigned lease

is so that royalties may be paid at the correct royalty rate percentage, and
2. Report the royalty by using the last 7 digits of the API number

• No reporting to dummy leases ie: 99-9999

• Suspense cannot be cleared if the reporting is not being allocated to the correct lease.

• When a PUN is assigned, that should be the ONLY thing that needs to be corrected.

20

Requirements when reporting without a PUN



• PUNs can be deactivated based on :
• All well completions assigned to the PUN are plugged and abandoned
• State lease was cancelled or expired (only when the PUN is related to one state lease)
• Termination of  the Com or Unit involving state lands

• If there are new wells, or the well spacing changes, research will be done to
determine if an existing PUN can be applied or is a new PUN needs to be issued.

• Another common reason is that the lease has expired. In this case, the OGM
Division will need to be contacted for more information.

21

Reporting to incorrect/deactive leases



• Comm Agreements require continuous production and are subject to 
termination if  there are 60 days of  consecutive non-production.

• If  a Comm Agreement is terminated and production continues, 
production may be subject to trespass and 100% royalty due to 
NMSLO.

22

COMM Terminations



The NMSLO has a web application to assist royalty remitters
with inquiries related to PUNs, Leases, Lease Allocations, Well
Completions, etc. for royalty return filing. This application
DOES NOT require the user to have an electronic filing user
ID and password.

23

http://web.slo.state.nm.us/Applications/RoyaltyPunInquiry/

http://web.slo.state.nm.us/Applications/RoyaltyPunInquiry/
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How to Access PUN Inquiry
The PUN Inquiry website has been added to multiple locations within Online Filing

Before Logging In

While Logging In

After Logging In
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State Net Interest (SNI) % Computations

REGLSE
Well completions not part of agreements and containing state land will always have SNI equal to
100% for each state lease attached to the PUN. Multiple regular lease well completions may
share the same PUN and bring in separate leases where each lease will have an SNI equal to
100%.

***A non-state well may also be attached to a REGLSE PUN along with other state wells; that
well does not include SNI.
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State Net Interest (SNI) % Computations
STCOMM
State Comm Agreements that contain only state land with one or more state leases will always have an
SNI equal to 100%

SNI % for State Comm Agreements that include different land ownership types, of which one is state,
is computed by dividing the total acreage of all the state leases by the total acreage of the entire spacing
unit:

STATE LEASE V0 1234 0001 40 acres
STATE LEASE B0 4321 0001 160 acres
FED LEASE NM100001 320 acres
SNI = 38.46% (200acres/520acres)

Multiple wells may share the same spacing and are attached to the same Comm Agreement
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State Net Interest (SNI) % Computations
STUNIT2
SNI for Federal Exploratory Units are computed by dividing the total acreage of all state leases
within the Unit’s participating area (PA) by the total acreage of the entire PA.

STATE LEASE E0 1234 0001 320 acres

STATE LEASE B1 4321 0001 600 acres

FED LEASE NM300003 640 acres

FED LEASE NM400004 320 acres

FEE LEASE 160 acres

SNI = 45.1% (920acres/2040acres)
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State Net Interest (SNI) % Computations
STUNIT1
State Exploratory

Type 1 State Exploratory Units include all state participating leases; SNI equals 100%

State Waterflood
Type 1 State Waterflood Units include all state Leases; SNI equals 100%

Federal Waterflood
Type 1 Federal Waterflood Units include tract decimal percentages for each tract within the
Unit area. SNI for these type units are computed by totaling the tract decimal percentages
for each state tract within the Unit area. Tract decimal percentages are based on the
underlying producing reservoir.
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State Net Interest (SNI) % Computations

UNIT/COM
SNI for the acreage outside of the Unit’s PA is computed in the same manner as the
STCOMM (if the acreage only includes one state lease the SNI will equal 100%). The
PUN attached to the UNIT/COM should include the SNI of the acreage outside of the
Unit’s PA. Production from the well(s) shall be allocated to the Unit and Unit/Comm
based on the acreages within and outside the PA.

SNI percentages for Federal Exploratory and Waterflood Units could change within the life of the Unit
because PA’s expand and waterflood’s go through different phases as unit producing reservoirs change.



Suspense

NM STATE LAND OFFICE
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Suspense

• What is it?

• Amended returns/Good & Bad backouts

• Non-responsive to suspense notices
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Royalty Suspense
Suspense occurs when a detail line has been suspended due to an invalid PUN, lease, or other critical error
and the royalty associated with the line cannot be distributed until the line is removed from suspense

The most common errors that result in suspended lines are:

• Invalid PUN – PUN entered incorrectly or has not yet been assigned;

• Invalid lease – lease entered incorrectly or remitter does not have the lease number;

• Invalid PUN/Lease combination – when the PUN is valid and the lease is valid but the
combination of the two is invalid;

• Invalid sales period – when a detail line is reported outside of the valid sales period for the
PUN, lease or both;

• Invalid Product Code – remitter reports a detail line with a product code that is not valid; or

• Invalid Transaction Code – remitter reports a detail line with a transaction code that is not valid
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Royalty Suspense
Remitters with detail lines in suspense are emailed a spreadsheet listing all lines in suspense on or
before the 5th business day of the month. Once a remitter has been notified of their suspended
detail lines, it is their responsibility to correct those lines as soon as possible.

Staff will assist the remitter to correct these suspended detail lines by:

• Researching PUN/Lease based on property information provided by the remitter

• Providing information/instruction on filing amended returns to correct errors and clear
the line(s) from suspense. This method MUST be used for suspended detail lines that have
computation, product code, or transaction code errors. Amended returns to clear
suspended detail lines must be submitted in a separate report from any other amended
reporting or new sales period reporting.

• Remitters may use the Royalty Online Filing application to clear suspended detail lines that
have ONLY a PUN/lease error and no other error.
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Web Suspense

Once you have logged into the Unified Online Filing site:

• Click “Select OGRID” from the left-hand menu;
• Select the appropriate OGRID from the dropdown list;
• Select “Royalty Suspense” option from the list of

activities;
• Click on “Go” and the “Welcome” screen will be

displayed;
• Select “Suspense Lines” from the left side of the

Welcome screen; and
• The list of suspended detail lines for your account will

be displayed.
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Web Suspense
Detail lines that are in suspense are reflected. Click on the appropriate red box to
be directed to a screen where corrections can be made.



This screen displays the error that caused
the line to be suspended. Enter the
correct PUN/lease information and click
“Save” and the line will be removed from
the suspense display.

***This application can ONLY be used
on detail lines that have a PUN/Lease
error and NO other error.

36
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Submitting an amended return to clear suspense

A remitter may submit an amended return with a reversing entry for the suspense
detail line and re-enter the line with the correct information. The amended return
must be submitted separately from the remitter’s current monthly return.

The detail line must be reversed EXACTLY as it was originally submitted or the 
reversing line will be rejected by the ONGARD/RAPS system. 
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Good & Bad Backouts/Rebook to correct reporting

PUN LEASE SEQ MTH YR PRD TRN
ARM 
IND

OIL 
VOLUME

GAS 
VOLUME

NGL 
(GALLON)

BTU 
(GAS)

GRS 
PROCD TRNSP MKT PROC

ROY 
PAID

ROY 
COMPUTED

2546268 99 9999 8 2020 1 51 Y 21656 0 0 0 878397 1830 0 0 146094 146094 original entry
2546268 99 9999 8 2020 1 51 Y -21656 0 0 0 -878397 -1832 0 0 -146094 -146094 bad backout

Example of a Bad Backout 

PUN LEASE SEQ MTH YR PRD TRN
ARM 
IND

OIL 
VOLUME

GAS 
VOLUME

NGL 
(GALLON)

BTU 
(GAS)

GRS 
PROCD TRNSP MKT PROC

ROY 
PAID

ROY 
COMPUTED

2546268 99 9999 10 2020 1 51 Y 13650 0 0 0 510296 1069 0 0 84871 84871 original entry
2546268 99 9999 10 2020 1 51 Y -13650 0 0 0 -510296 -1069 0 0 -84871 -84871 good backout

Example of a Good Backout 

PUN LEASE SEQ MTH YR PRD TRN
ARM 
IND

OIL 
VOLUME

GAS 
VOLUME

NGL 
(GALLON)

BTU 
(GAS)

GRS 
PROCD TRNSP MKT PROC

ROY 
PAID

ROY 
COMPUTED

1545893 V0 4075 2 2022 1 51 Y 9147 0 0 0 836674 0 0 0 139446 139448 original book
1545893 V0 4075 2 2022 1 51 Y -9147 0 0 0 -836674 0 0 0 -139446 -139448 good backout

1391278 V0 4075 2 2022 1 51 Y 9147 0 0 0 836659 0 0 0 139446 139446
rebook updating PUN/ 
correcting gross proceeds

Example of a Good Backout and Good Rebook to assigned PUN and correcting reporting
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Good Backout/Good Rebook to multiple leases and 
correcting reporting

PUN LEASE SEQ MTH YR PRD TRN
ARM 
IND

OIL 
VOLUME

GAS 
VOLUME

NGL 
(GALLON)

BTU 
(GAS)

GRS 
PROCD TRNSP MKT PROC

ROY 
PAID

ROY 
COMPUTED

1548182 B1 1538 6 2022 1 51 Y 8015 0 0 0 89955 0 0 0 11244 11244
1548182 B1 1538 6 2022 1 51 Y -8015 0 0 0 -89955 0 0 0 -11244 -11244

1548183 B1 1538 6 2022 1 51 Y 3797 0 0 0 42610 0 0 0 5326 5326
1548183 B1 1538 6 2022 1 51 Y -3797 0 0 0 -42610 0 0 0 -5326 -5326

1548184 B1 1538 6 2022 1 51 Y 30374 0 0 0 340881 0 0 0 42610 42610
1548184 B1 1538 6 2022 1 51 Y -30374 0 0 0 -340881 0 0 0 -42610 -42610

PUN LEASE SEQ MTH YR PRD TRN
ARM 
IND

OIL 
VOLUME

GAS 
VOLUME

NGL 
(GALLON)

BTU 
(GAS)

GRS 
PROCD TRNSP MKT PROC

ROY 
PAID

ROY 
COMPUTED

1397066 X0 647 6 2022 4 51 Y 0 10547 0 0 118362 0 0 0 14795 14795
1397066 B0 5084 6 2022 4 51 Y 0 10547 0 0 118362 0 0 0 14795 14795
1397066 B1 1538 6 2022 4 51 Y 0 21092 0 0 236722 0 0 0 29590 29590

Three Good Backouts 

Good Rebook to assigned PUN/leases and corrected the Product Code and Volumes
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The Compliance Bureau staff is
available to assist any remitter in any
way to resolve their suspense notices
and are encouraged to contact us as
soon as possible.

Non-responsiveness to 
suspense notices



Account Notices

NM STATE LAND OFFICE
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Account Notices 

The NMSLO generates and issues oil and gas royalty notices monthly.

• Notices can be for assessments, credits, rejected lines, and suspended detail lines.

• Assessments, rejected lines, and suspended details should be addressed within 30
days of receipt of the notice.

• Credits may be used at the remitter’s discretion and as applicable.



43

Account Notices 

Assessments issued by the NMSLO include:
• Remittance Assessment;
• Interest Assessments; and
• Computational Assessment

There is no statute of limitations on Assessments owed.



A Remittance Assessment is issued for
underpayment of the royalty due on the
sum of the return.

Remittance Assessments must be paid in
full; no partial payments allowed.

Remittance Assessments must be paid
before the corresponding interest
assessment is paid.

Example:  
OGR-1 royalty due totals $584
OGR-2 royalty due totals $584 
Payment received totals $424
Remittance Assessment issued for $160

44

Remittance Assessment
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An Interest Assessment is issued
when royalty is paid late.

Interest is calculated at the rate of 1%
per month compounded beginning
when payment is due until payment is
made.

No grace period allowed

Example:
Sales Month of  June 2022
Due by August 25, 2022
Paid on September 20, 2022
Royalty amount of  $196,483
Interest due: ($196,483 x 1%)
Interest Assessment issued for 
$1,965

46

Royalty Interest Assessment
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Computational Assessment
A Computational Assessment is issued for underpaid royalty based on ONGARD/RAPS’s
calculation of an individual detail line submitted by the remitter.

Computational errors occur due to incorrect:
• Gross Proceeds;
• Deductions;
• Transaction Codes;
• Lease royalty rate; and/or
• Mathematical errors

This kind of assessment must be cleared through an amended return by reversing the line
EXACTLY as originally reported and then reporting the line correctly. Amendments
submitted to clear computational notices must be submitted separately from other amended
reporting or new sales period reporting.



48

Computational Assessment 

PUN LEASE SEQ MTH YR PRD TRN
ARM 
IND

OIL 
VOLUME

GAS 
VOLUME

NGL 
(GALLON)

BTU 
(GAS)

GRS 
PROCD TRNSP MKT PROC

ROY 
PAID

ROY 
COMPUTED diff

ROY rate 
pd

1020421 V0 1697 10 2018 1 51 Y 122 0 0 0 9656 0 0 0 1207 1609 402 0.125
1020421 V0 1697 10 2018 7 51 Y 0 3 112 0 72 2 0 6 8 11 3 0.125

1215 1620 405

 EXAMPLE 1: Computational Assessment generated for underpaid royalty  based on the calculation of individual detail lines at an incorrect rate

PUN LEASE SEQ MTH YR PRD TRN
ARM 
IND

OIL 
VOLUME

GAS 
VOLUME

NGL 
(GALLON)

BTU 
(GAS)

GRS 
PROCD TRNSP MKT PROC

ROY 
PAID

ROY 
COMPUTED diff

ROY rate 
pd

1020421 V0 1697 10 2018 1 51 Y 122 0 0 0 9656 0 0 0 1609 1609 0 0.16667
1020421 V0 1697 10 2018 7 51 Y 0 3 112 0 72 2 0 6 11 11 0 0.16667

1620 1620 0

 EXAMPLE 2: Computational Assessment would not be generated as the royalty was calculated and paid at the correct rate
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Credits

There are three types of royalty credits:

• Remittance Credit;

• Computational Credit; and

• Lease Credit



Issued for overpayment of royalty due on
the sum of the return.

Remittance Credits may be applied to any
future royalties due or can be used to pay
for interest assessments and remittance
assessments.

Remittance Credits do not expire.

Example:  
OGR-1 royalty due totals $6,523

OGR-2 royalty due totals $6,523 

Payment received totals $12,029

Remittance Credit issued for $5,506

50

Remittance Credit
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Computational Credit

A Computational Credit is issued for overpaid royalty based on ONGARD/RAPS’s
calculation of an individual detail line submitted by the remitter.

Computational errors occur due to incorrect:
• Gross Proceeds;
• Deductions;
• Transaction Codes;
• Lease royalty rate; and/or
• Mathematical errors

This kind of credit must be cleared through an amended return by reversing the line
EXACTLY as originally reported and then reporting the line correctly. Amendments
submitted to clear computational notices must be submitted separately from other
amended reporting or new sales period reporting.
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Computational Credit 

PUN LEASE SEQ MTH YR PRD TRN
ARM 
IND

OIL 
VOLUME

GAS 
VOLUME

NGL 
(GALLON)

BTU 
(GAS)

GRS 
PROCD TRNSP MKT PROC

ROY 
PAID

ROY 
COMPUTED Diff ROY rate pd

1324875 E0 9055 8 2020 1 51 Y 102 0 0 0 3334 0 0 0 417 417 0 0.125

No Computational Credit generated 

PUN LEASE SEQ MTH YR PRD TRN
ARM 
IND

OIL 
VOLUME

GAS 
VOLUME

NGL 
(GALLON)

BTU 
(GAS)

GRS 
PROCD TRNSP MKT PROC

ROY 
PAID

ROY 
COMPUTED Diff ROY rate pd

1324875 E0 9055 8 2020 1 51 Y 102 0 0 0 3334 0 0 0 451 417 -34 0.135

$34 Computational Credit generated for over paid royalty based on the calculation of an individual detail line
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Lease Credit

Issued for overpayment of royalty of distributed funds on an amended return

• Issued if the net value of the return is a credit

• May be taken against future royalty liability with the same beneficiary

Please contact the Royalty Management Division for assistance with matching
future royalty liabilities with lease credits as, in some cases, not all lease credits can
be applied to a single return.

Lease Credits do not expire.
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Lease Credit

Example:
Remitter submits royalty in October 2017
PUN 1151595, Lease B0-1431, Royalty amount $1,730    
In September 2022 remitter discovers the royalty was overpaid for the 

property and lease.

A credit entry is made:  
PUN 1151595 Lease B0-1431, Royalty Amount -$1,730
PUN 1151595, Lease B0-1431, Royalty Amount $1,520
Lease credit issued for $210
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Statute of  Limitations on Credits

The NMSLO statute provides for a 6-year time limit to recoup
royalty payments made and where funds have already been
distributed.

…no initial claim for recoupment shall be made after six years from the date on
which the initial royalty obligation became due (19-7-59 NMSA 1978,
paragraph C).

No new lease credits will be issued for 
returns amending sales periods older 
than 6 years.



Account Reviews

NM STATE LAND OFFICE
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Purpose of  Account Reviews

Account Reviews are used to review and validate outstanding notices
greater than 90 days old by reconciling each royalty return that generated
the notice and reviewing sales history.

The Compliance Analyst will work with the Remitter on clearing the
account of all notices and collecting all outstanding payments.



Collections

NM STATE LAND OFFICE
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Collections Process
Once the outstanding notices have been validated through the account review process, the
Compliance Bureau sends out a letter of collection to each remitter on all outstanding
notices greater than 90 days old. The collection letter will include a copy of each
outstanding notice.

• Notices must be resolved within 60 days of receipt of the collection letter.
• If notices are not resolved within 60 days, further compliance efforts may involve a

referral to the NMSLO Audit and/or Legal Divisions.
• If a remitter is actively working with Compliance staff to clear notices, the 60 day

requirement may be extended.

All validated assessments represent outstanding liabilities due to NMSLO regardless of  the age 
of  the notice.
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Collections Process

The Compliance Bureau is available to assist remitters in resolving
their notices. We can assist in preparing amended returns to correct
computational errors and provide additional information regarding
each notice.

Please be sure that your online filing contact information is up-to-date,
including email addresses, to ensure that all compliance-related
collections are received in a timely fashion.
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Web Applications
The Royalty Online Filing website has several options available to assist 
royalty remitters with compliance-related activities:

• Royalty Suspense Clearance
• Royalty Detail History Inquiry
• Royalty Payment History Inquiry
• Royalty Outstanding Billing Statement
• Royalty Remittance Document Request
• Royalty Status and History
• Computational Process
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Royalty Outstanding Billing Statement

This application allows the royalty filer to search for outstanding notices that have been issued by
the NMSLO. A user ID and password is required for electronic filing.

To retrieve your company’s outstanding notice information:
• Log into the Online Filing application and Click “Select OGRID”;

• Select the appropriate OGRID from the drop down list;

• Select “Royalty Outstanding Billing Statement” from the list of activities;

• Click “Go” to be directed to the welcome screen;

• Select “Outstanding Billing” from the left side of the welcome screen; and

• The list of notices and outstanding balances for your account will be
displayed in summary form. For details on the individual notices, click the
“detail” button next to each notice balance.
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Royalty Outstanding Billing Statement
An example of the display at the summary level is pictured below. Please be
sure to reach out to your Revenue Analyst, or the Compliance Bureau, with
any questions to help validate these notices.
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Computational Process

The Computational Process is a report available on the Royalty Online Filing website 
that provides the user with the detail lines attached to a computational notice.
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Computational Process

Select the Invoice Type, Enter the Invoice Number and click Search. The generated 
report will provide the detail lines associated with the invoice.

If  you file using the CSV, use the link provided to generate an amended return file.

123456
123456

1234567
1234567
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Computational Process

The generated CSV file ensures that the backout lines are exactly as previously reported 
to avoid issues with your credit lines 

The user would update the appropriate values in the rebook lines to correct the 
computational error, update the header for the dates, transmit control number, sender 
ID, and royalty amounts as needed, format for filing and submit



Advance Royalty Deposit

NM STATE LAND OFFICE
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Advance Royalty Deposit

• Applicable to all large royalty remitters who’s average monthly royalty payments are
greater than $25,000.

• An advance royalty deposit on file allows the remitter to extend the timeframe for
royalty payments to be received. The lease requires payment on or before the 20th

of the month following production month/sales period.

• An amount that will remain on deposit with the NMSLO; the payment is then due
on or before the 25th day of the second month following the production
month/sales period.
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Advance Royalty Deposit

The Compliance Bureau performs the advanced royalty deposit calculation
annually, distributes an Advance Payment Notice beginning June 1st of each year,
and monitors payments and credits to ensure compliance.

The deposit amount must be equal to the remitter’s average monthly royalty
payment based on the twelve monthly payments submitted through the latest
March 31st.

For example, if a remitter’s monthly payment average for the previous twelve
months through March 31st is $30,000, the Advance Royalty Payment deposit
would be $30,000.
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Advance Royalty Deposit

The notice will include the increase or decrease required based on the remitter’s
payment history for the calculation period.

If the amount of the remitter’s Advance Payment on deposit is less than the amount
required for the current year, the remitter must submit the difference to the NMSLO
on the royalty return due July 25th.

If the amount of the remitter’s Advance Payment on deposit is more than the
amount required for the current year, the remitter can apply the excess advance
payment to future royalty due or a request for refund may be made.
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Advance Royalty Payment Notice
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Accelerated Royalty Payment

Large royalty remitters who do not have an advance royalty on deposit are
required to follow the accelerated payment method.

Accelerated Royalty Payment – An amount equal to the state royalty due for the reporting period
is submitted by the 20th day of the month following the production month/sales period. The
associated detail royalty return should be submitted by the 25th day of the second month following
production/sales period.



Refunds

NM STATE LAND OFFICE
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Refunds

A royalty remitter can apply for a refund up to six years after an erroneous
payment was made. Remittance credits and lease credits, advance deposit
credits, and unapplied payments are all eligible for refund, and all require a full
compliance review prior to refund. The most common reasons for a refund
are:

• Remitter is no longer operating/reporting in NM and has an advance 
royalty deposit or credit(s) on file;

• Refund of substantial advance royalty deposit credit on file which would
take a year or more to be applied against future royalties.
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Refunds

Notice of Intent to Request Refund

A claim for refund must be reviewed through the RMD Compliance Bureau
prior to the submission of a Claim for Refund form. The review process
includes comprehensive an account review to ensure that all outstanding
royalty notices have been addressed, an audit of royalties paid by OGRID,
and review of compliance with (as applicable): oil and gas lease terms and
requirements, water and salt water disposal easements, business lease terms
and requirements, rights-of-way, surface environment, and any other
environmental or other compliance issues to ensure that the account is in
good standing.
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Refunds

Download the Notice of  Intent to Request Refund form from our website
https://www.nmstatelands.org/divisions/oil-gas-and-minerals/royalty-management-forms/

or email the Compliance Bureau at royaltycompliance@slo.state.nm.us. 

Once the account is deemed to be in good standing, a final validated refund 
amount and the Claim for Refund form will be provided. 

https://www.nmstatelands.org/divisions/oil-gas-and-minerals/royalty-management-forms/
mailto:royaltycompliance@slo.state.nm.us


Closing

NM STATE LAND OFFICE
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Contact Us

As a part of our continued effort towards on-going
improvements; should you have any suggestions to make
regarding our filing process or applications, please do not hesitate
to contact any member of our staff

We look forward to hearing from you!
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Questions?



Compliance Bureau

NM STATE LAND OFFICE

THANK YOU!
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